FORM INSTRUCTIONS

This template is used when you need a consent form that does not have a signature line. It is most often used in studies that are conducted online and/or when names do not need to be associated with the research. 
The following consent form is for use as a template or as an example.

Please, enter the appropriate information for your study.

When the form is complete, the comments may be removed by first clicking the comment and then right clicking and selecting “delete” or “cut” from the drop down menu.

The flow chart and the forms associated with it are expected to apply to most research study designs; however you may have to adjust the form depending upon your specific study design. 

PARTICIPANT INFORMATION
Southeastern University

Title: (Title of the Study)
Investigator(s
): List PI name, affiliation and other investigators
Purpose: The purpose of the research study is (state the purpose of the study).  (If appropriate add: You must be 18 years or older to participate.)  

What to Expect
: This research study is administered online. Participation in this research will involve completion of two questionnaires. The first questionnaire will ask for …, the second questionnaire will ask for… You may skip any questions that you do not wish to answer.  You will be expected to complete the questionnaire once.  It should take you about xxx minutes to complete.
Risks:
 There are no risks associated with this project which are expected to be greater than those ordinarily encountered in daily life, or, The risks associated with this study are…

Benefits: 
There are no direct benefits to you.  However, you may gain an appreciation and understanding of how research is conducted.

Compensation: 
You will receive one unit of course credit for your participation. Other alternatives for course credit are available – please check with your instructor for details. State the alternative to participation.
Your Rights and Confidentiality: Your participation in this research is voluntary.  There is no penalty for refusal to participate, and you are free to withdraw your consent and participation in this project at any time.
Confidentiality
: This must include a discussion of how the participant’s identity will be protected, or if it will not, then this must be discussed as well.   
The following sample statements are generally applicable: 

The records of this study will be kept private. Any written results will discuss group findings and will not include information that will identify you. Research records will be stored on a password protected computer in a locked office and only researchers and individuals responsible for research oversight will have access to the records.  Data will be destroyed five years after the study has been completed.
If appropriate add: “Video or audio tapes will be transcribed and destroyed within XX days of the interview.”

Contacts
:You may contact any of the researchers at the following addresses and phone numbers, should you desire to discuss your participation in the study and/or request information about the results of the study: PI contact information.
If you have questions about your rights as a research volunteer, you may contact the IRB Office IRB@seu.edu
If the study is conducted online follow this example:
If you choose to participate
: Please, click NEXT if you choose to participate. By clicking NEXT, you are indicating that you freely and voluntarily and agree to participate in this study and you also acknowledge that you are at least 18 years of age.  
It is recommended that you print a copy of this consent page for your records before you begin the study by clicking below.  
If the study is in person and a waiver of documentation of consent has been approved, follow this example:
If you choose to participate
: Returning your completed survey in the envelope provided indicates your willingness to participate in this research study.
�List all investigators and key personnel, including their degrees, responsible for obtaining informed consent or that will have contact with participants.


�List procedures, note any special circumstances, state how many times the participant will be contacted and how long the study will take:  (Describe each step of the study). Clearly, and in lay language, explain what the subjects will be asked to do.


�List the risk associated with participation or state that there are no risks


�List any expected benefits of participation. Benefits do not include compensation


�Describe any compensation to be offered for participation, when it will be given and any conditions of full or partial payment. (It is considered coercive to make completion of the study the basis for compensation).  Appropriate alternatives to participating in the research must be clearly stated. This is particularly important when there is a dependent relationship where coercion could be perceived (i.e., student/professor).  If extra course credit is to be offered for participation, specific alternatives for earning extra credit must also be stated.


�Provide a full explanation of confidentiality protections the investigator plans to use, including: where the data will be stored; who will have access to the stored data; how long the data will be kept; how the data will be reported. Describe any foreseeable risks to maintaining confidentiality and how these will be minimized.


�Provide subjects with information about whom to contact with questions about both the research and the subject’s rights.   The points of contact should include, at a minimum, the investigator’s name and phone number and the IRB contact:


If a student is the principal investigator, the advisor’s contact information must be listed as well.


�Give directions for the completion of the survey/questionnaire, how to return the completed survey/questionnaire, and any other information necessary for participation. ADD


A statement explaining that completion of the survey/questionnaire is considered to be consent


�Give directions for the completion of the survey/questionnaire, how to return the completed survey/questionnaire, and any other information necessary for participation. ADD


A statement explaining that completion of the survey/questionnaire is considered to be consent





