
Paper Format

TURABIAN QUICK GUIDE

Double spaced
Times New Roman, size 12, and 
1-inch margins
Page number and last name in 
top right header
Cover page
Insert a block quote for quotes 5 
lines or longer

Bibliography
"Bibliography" at the top in 
the center
Single space with an extra 
space between each source
Hanging indent for each 
citation
Sources in alphabetical order

B - Journal ArticleB - Book: One Author

B - Book: Multiple Volumes with 
Seperate Authors

B - Book: Multiple Authors

B - Book: Multiple Volume

B - Online Database Article

B - Website Page

B - Online Journal Article

Author Last, First. Title: Subtitle. Place of Publication:            
     Publisher, Year of Publication.

Author Last, First. Title of Volume. Edited by General            
   Editor's Name. Vol. #, Name of Series, edited by Editor's    
   name(s). Place of Publication: Publisher, Year of                
   Publication.

Author Last, First. "Title: Subtitle." Title of Journal              
     Volume #, Issue # (Date of Publication): Page range    
     of article. Accessed Date of access. URL.

Author Last, First. "Title of Article." Title of Journal              
 (Months of Publication Year of publication): Page                
 range. Accessed Date of access. URL of search page        
 for database.

B = Use for Bibliography

Author Last, First (#1 listed), First Last (#2 listed), and      
     First Last (Etc.). Title: Subtitle. Place of                          
     Publication: Publisher, Year of Publication.

Author Last, First. "Title: Subtitle." Title of Journal Volume  
     #, Issue # (Date of Publication): Page range of article.

Author Last, First. Title of series, vol #, Title of                  
 Volume. Place of Publication: Publisher, Year of              
   Publication.

Author Last, First. "Title of Page." Title or Owner of the site.  
     Publication date or date last modified. Accessed Date of  
     access. URL.



TURABIAN QUICK GUIDE
A C A D E M I C  C E N T E R  F O R  E N R I C H M E N T

For Microsoft Word: click the 
"References" tab, then click 
the "Footnotes" button.
Make sure to click footnotes 
and not endnotes.
For Google Docs: click "Insert" 
tab, then click the footnotes 
button.

Footnote

Block Quote

N - Journal ArticleN - Book: One Author

N - Book: Multiple Volumes with 
Seperate Authors

N - Book: Multiple Authors

N - Book: Multiple Volume

N - Online Database Article

N - Website Page

N - Online Journal Article

Author First Last, Title: Subtitle (Place of Publication: 
Publisher, Year of Publication), Page #.

Author First Last, Title of Volume, ed. General Editor's 
Name, vol. #, Title of Series, ed. Editor(s)'s Name (Place 
of Publication: Publisher, Year of Publication), Page #.

Author First Last, "Title of Article," Title of Journal Volume 
#, Issue # (Date of Publication): Page range of Article, 
accessed Date of Access, URL.

Author First Last, "Title of Article," Title of Journal, 
Publication Dates of Article, accessed Date of access, 
URL of the search page for the database.

N = Use for Footnotes

Author First Last (#1 listed), First Last (#2 listed), 
and First Last (Etc.). Title: Subtitle (Place of Publication:  
Publisher, Year of Publication), Pg. #.

Author Last, First. "Title of Article," Title of Journal 
Volume #, Issue # (Date of Publication): Page range of 
Article.

Author First Last, Title of Volume, vol. #, Title of Series 
(Place of Publication: Publisher, Year of Publication), 
Page #.

Author First Last, "Title of Page," Title or Owner of the Site, 
Date of resource creation, accessed Day of access, URL.

Single Spaced
Indent entire quote 0.5" on the left
Extra Space before and after the 
quote
No quotation marks
Put the footnote after the punctuation 
at the end of the block quote

Google DocsMicrosoft Word


